


ANSTSE INFORMATION SHARING SYSTEM
Plan

July 2011
Revision Sheet
	Release No.
	Date
	Revision Description

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	Information Sharing Plan Authorization Memorandum


The purpose of this document is to provide the Association of National Stakeholders in Traffic Safety Education (ANSTSE) with a clear understanding of the requirements identified for the development of this information sharing system. The ANSTSE information sharing system will facilitate information sharing regarding the Novice Teen Driver Standards for Driver Education. This document contains the detailed system requirements that have been identified, as well as all of the business requirements necessary to implement the identified solution for this effort.
Please provide your signature (or email approval) to the Project Manager to indicate that you have reviewed and are in agreement with the contents of this document. Should you have any questions or concerns pertaining to this document, please feel free to contact the Project Manager for additional information or clarification.
________________________________________________________________________________
Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

________________________________________________________________________________

Signature
Printed Name
Date

INFORMATION SHARING PLAN 
TABLE OF CONTENTS
Page #

1-11.0
GENERAL INFORMATION

1.1
Purpose
1-1
1.2
Scope
1-1
1.3
System Overview
1-1
1.4
Project Planning
1-3
1.4.1       Reference Driver Education Standards
1-3
1.4.2       Information technology work plan
1-13
1.4.3       Process Flow
1-13
1.5
Acronyms and Abbreviations
1-14
1.6
Points of Contact
1-15
1.6.1
Information
1-15
1.6.2
Coordination/Decision Making
1-15
1.6.3
Additional Points of Contact
1-15
1.6.4
Data Owners
1-15
2.0
DATABASE IDENTIFICATION AND DESCRIPTION
2-1
2.1
Naming Conventions
2-1
2.2
Database Identification
2-1
2.3
Systems Using the Database
2-1
2.4
Relationship to Other Databases
2-1
2.5
Schema Information
2-1
2.5.1
Description
2-1
2.5.2
Physical Design
2-1
2.5.3
Physical Structure
2-1
2.6
Data Dictionary
2-1
2.7
Special Instructions
2-1
3.0
DATABASE ADMINISTRATIVE INFORMATION
3-1
3.1
Responsibility
3-1
3.2
System Information
3-1
3.2.1
Database Management System (DBMS) Configuration
3-1
3.2.2
Hardware Configuration
3-1
3.2.3
Database Software Utilities
3-1
3.2.4
Support Software Available for Maintaining Database
3-1
3.2.5
Security
3-1
3.3
Storage Requirements
3-2
3.4
Recovery
3-2
3.5
Partition/File Information
3-2
3.5.1
Content
3-2
3.5.2
Description
3-2
3.5.3
Partition/File Interdependencies
3-2
3.6
Database Interfaces
3-2
3.6.1
Description of Operational Implications
3-2
3.6.2
Description of Data Transfer Requirements
3-2
3.6.3
Description of Formats of Data
3-3
3.7
Error Handling
3-3
4.0    WEBSITE DESIGN STANDARDS
4-1
4.1
ANSTSE Branding
4-1
4.2
Main Banner Header
4-2
4.3
Sub Header
4-2
4.4
Primary Application Area
4-3
4.5
Left Navigation
4-3
4.6
Policy Footer
4-3
4.7
Color Themes
4-3


1.0
GENERAL INFORMATION

1.0 GENERAL INFORMATION

1.1
Purpose

· Create a system for States to share information concerning alignment to the Novice Teen Driver Standards for Driver Education

· Develop and implement a plan for states to share  information 
· Develop a plan for maintaining the information sharing system

1.2
Scope

The Association of National Stakeholders in Traffic Safety Education (ANSTSE) is comprised of, but not limited to, representatives from:
· AAA Foundation for Traffic Safety 
· The American Automobile Association (AAA)

· The American Association of Motor Vehicle Administrators (AAMVA)

· The American Driver and Traffic Safety Education Association (ADTSEA)

· The Driver Education and Training Administrators (DETA)

· The Driving School Association of the Americas (DSAA)

· The Governor’s Highway Safety Association (GHSA) 

· The Transportation Research Board (TRB)

ANSTSE is responsible for the Novice Teen Driver Education and Training Administrative Standards (NTDETAS). The goals of these standards are to enhance consistency across educational experiences and provide guidance to States seeking to improve novice teen driver education and training. These standards aim to improve the accuracy, completeness, uniformity, integration and approaches in the following topic areas;
· Program Administration

· Instructor Qualifications 

· Education/Training

· Parental or Guardian Involvement

· Driver Licensing

This plan utilizes the Novice Teen Driver Education and Training Administrative Standards as the basis for the design and development of an information sharing system that will provide a structure for States and other stakeholders to access resources, share information, and assess the status of each State’s implementation of the Standards.  
1.3
System Overview

CORE REQUIREMENTS
· A website with a centralized database for the use of managers, or their designee, of the Drivers Education and Training function in each state will be developed.

· The system will be designed in a manner that its contents can be accessed by state officials in the driver education and training arena to add, update and make changes in the status of their compliance with the NTDETAS.

· The system will be designed to allow the states and other stakeholders to post information for sharing.
· The system will allow multiple users to access the database at any given time

· Secured website interface will allow easy navigation to various parts of the site after confirming the login ID and password.

· Update/add/delete and enter functionalities will permit editing compliance with specific data elements in the database.

· The system will function through an interactive user-friendly website .

· Most recent status information will be accessed to all authorized users and the ANSTSE. 

Information technology protocols
Information technology protocols will be established by identifying the following standards for the project:

· Login and security standards

· Requirements standards

· Code standards

· Table standards

· Website standards

· Reporting/Form standards

· Testing standards

· Documentation and training standards

.

Login and security standards

This website will be enabled with the following security features: 

· An authentication system will be developed enabling clients to identify themselves.
· An authorization system will be developed to determine the appropriate level of access an authenticated user should receive.  ROLES as indicated in our workflow in section 1.4.3, will be an element of our security standard.
· The team is aiming to add an extra security feature to the site allowing only certain managers to update fields.
· The team will eventually set cookies on the website for easy navigation of the various links in the site.
Code Standard

  The coding style will PLAlude the following:

· The code will be clearly commented.
· A standard indention of the code will be practiced for future readability of the code.
· The date for all code pages will be PLAluded.
· Hardcoded values will not be used, unless documented and authorized by the project team. 

Table Standards
· All the tables will be normalized up to the third normal form.
· Primary keys such as the element IDs will be used to uniquely identify the records.
· All the products will have fields that can be updated by senior managers of ANSTSE.
· The tables will not give permission for any fields in the data elements to be deleted.
· Even though only a specific manager for each state will be given permission to update the fields of the their information, all managers will be given permission to view and query from different fields.
· Field independence will be assured in all the tables. 
· All database updates will be recorded in an audit table specifying the user who made the change, the nature of the change, as well as the date and time. 

Form Standards

· The font used will be sans-serif.
· Every form will have a title.
· All reports will be both viewable and printable. 
· All forms will follow the look-and-feel of the website. 

Website Standards

· An easily navigable and user-friendly website will be developed.
· Review and update of the fields by the clients will be allowed.
· The site will be empowered to carry on querying and reporting capabilities.

· The website will be compatible with the most commonly used web browsers, such as “Internet Explorer and ” Mozilla Firefox”.
· The site will be enabled to grow with standards expansion.

Testing Standards

· The testing phase will be developed with the utmost care. Each part of the program and website will be tested individually and as a group.
· The testing will concentrate on the security and functionality of the site
· Testing results will be documented via a test case matrix detailing the tests, which were run, and the results of those tests. Tests should PLAlude basic functionality crossed with  browser compatibility checks. 
Documentation and training standards
· The documentation of the use and availability of reports will be on the website.

1.4
Project Planning

1.4.1 Reference Driver Education Standards 

The matrix below was developed to capture the subcomponent elements and criteria that will be utilized to report alignment across states. For each standard, each state can indicate in the associated box yes, no, PLAomplete or partial. The proposed definitions of these responses are provided below. 
• Yes:

The State follows the standard element as stated.

• No:

The State does not follow this standard element and has no plans to implement.

• Planned:
The standard element is not currently implemented, but is currently being planned for   implementation.

• Partial:
This standard has been implemented in some form but not entirely as set forth in the standard element, and there is no plan to change current implementation practices.

	1.0  MANAGEMENT, LEADERSHIP, AND ADMINISTRATION

	

	1.1.1 Each State should have a single agency, or coordinated agencies, informed by an advisory board of stakeholders and charged with overseeing all novice teen driver education and training programs. 
1.1.1.1 That agency should have authority and responsibility for the implementation, monitoring, evaluation, and enforcement of these standards.  
1.1.1.2 This agency should also be charged with developing and executing communication strategies to inform parents and the public about driver education and training issues. 

1.1.1.3 In addition, the agency should inform providers in a timely fashion about changes to laws, regulations, and procedures.
	
	YES
	NO
	PLANED
	PARTIAL

	
	1.1.1
	
	
	
	

	
	

	
	1.1.1.1
	
	
	
	

	
	

	
	1.1.1.2
	
	
	
	

	
	

	
	1.1.1.3
	
	
	
	

	
	

	

	

	1.1.2 Each State should carefully choose a State agency that is best suited and ideally not a direct provider of driver education to administer a statewide education and training program
1.1.2.1 Agency can provide needed and appropriate regulatory environment, oversight, monitoring, evaluation, review and approval processes, professional development, and all other administrative actions that make available a quality driver education and training program to all age-eligible residents.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.2
	
	
	
	

	
	

	
	1.1.2.1
	
	
	
	

	
	

	

	


	1.1.3 Each State should have a full-time, funded State administrator for driver education and training.  
1.1.3.1 This individual should meet or exceed the qualifications and training required by the State for a novice teen driver education and training instructor and/or school owner or possesses equivalent experience or qualifications.  
1.1.3.2 This administrator should be an employee of the agency that has oversight of driver education and training.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.3
	   
	
	
	

	
	

	
	1.1.3.1
	
	
	
	

	
	

	
	1.1.3.2
	
	
	
	

	
	

	 

	

	1.1.4 Each State should have standardized monitoring, evaluation/auditing, and oversight procedures 
1.1.4.1 Ensure that every driver education and training program uses a curriculum with written goals and objectives.
	
	YES
	NO
	PLA
	PARTIAL    

	
	1.1.4
	
	
	
	

	
	

	
	1.1.4.1
	
	
	
	

	
	

	

	1.1.5 Each State should have a program renewal process to ensure that curriculum material and procedures are current.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.5
	
	
	
	

	
	

	1.1.6 Each State should adopt an instructor certification renewal process.
	1.1.6
	
	
	
	

	
	

	1.1.7 Each State should approve driver education and training programs that conform to applicable State and national standards.

	1.1.7
	
	
	
	

	
	

	1.1.8 Each State should deny or revoke approval of driver education and training programs that do not conform to applicable State and national standards.

	1.1.8
	
	
	
	

	
	

	1.1.9 Each State should ensure that programs reflect multicultural education prPLAiples and are free of bias.
	1.1.9
	
	
	
	

	
	

	1.1.10 Each State should administer applications for licensing of driver education and training instructors, PLAluding owner/operators of public and private providers.
	1.1.10
	
	
	
	

	
	

	1.1.11 Each State should develop and execute monitoring, evaluation, and auditing procedures to ensure standards are met by public and private providers.
	1.1.11
	
	
	
	

	
	

	1.1.12 Each State adopt goals, objectives, and outcomes for learning.
	1.1.12
	
	
	
	

	
	

	

	

	1.1.13 Each State should develop criteria to assess and approve programs, curricula, and provider effectiveness.  
1.1.13.1 Financial and/or administrative sanctions for non-compliance with the State application and approval processes and/or standards should be provided to all applicants 
1.1.13.2 Provide remediation opportunities to driver education and training programs when sanctions are issued.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.13
	
	
	
	

	
	

	
	1.1.13.11
	
	
	
	

	
	

	
	1.1.13.2
	
	
	
	

	
	

	

	

	1.1.14 Each State should establish and maintain a conflict resolution system for disputes between the State agency and local driver education and training programs.
	1.1.14
	
	
	
	

	
	
	
	
	
	

	

	

	1.1.15 Each State should require, provide, or ensure the availability of ongoing professional development for instructors to PLAlude updates in best education and training methods and material.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.15
	
	
	
	

	
	

	

	

	1.1.16 Each State should require all public and private driver education and training providers to report program data to the designated State agency.
1.1.16.1 Periodic evaluations of the State’s driver education and training programs are completed and made available to the public.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.16
	
	
	
	

	
	

	
	1.1.16.1
	
	
	
	

	
	

	

	

	1.1.17 Each State should ensure that student information submitted to the agency or used by the agency remains confidential, as required by applicable State and Federal regulations.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.17
	
	
	
	

	
	

	

	

	1.1.18 Each State should ensure that all novice teen driver education and training programs, instructors, and associated staff possess necessary operating licenses and credentials required by the State.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.18
	
	
	
	

	
	

	

	

	1.1.19 Each State should ensure that each driver education and training provider has an identified person to administer day-to-day operations, including responsibility for the maintenance of student records and filing of reports with the State in accordance with State regulations.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.19
	
	
	
	

	
	

	

	

	1.1.20 Each State should ensure that all materials, equipment, and vehicles are safe and in proper condition to conduct quality, effective driver education and training.
	1.1.20
	
	
	
	
	

	
	

	1.1.21 Each State should refer to a general standard for online education such as those established by the North American Council for Online Learning in the absence of national standards specific to the delivery of online driver education or online teacher preparation.
	
	YES
	NO
	PLA
	PARTIAL

	
	1.1.21
	
	
	
	

	
	

	

	

	1.1.22 Each State should ensure that the instruction of novice teen drivers is completed using concurrent and integrated classroom and in-car instruction where the bulk of the classroom instruction occurs close in time to the in-car instruction to ensure the maximum transfer of skills.
	1.1.22
	
	
	
	

	
	

	


	2.0 Education/Training

	

	2.1.1      `Each State should have driver education and training that meets or exceeds current nationally accepted content standards and benchmarks.
	`
	`YES
	NO
	PLA
	PARTIAL

	
	2.1.1
	
	
	
	

	
	

	

	

	2.1.2      Each State should approve curricula that are based on nationally recognized standards such as ADTSEA and DSAA—Attachments E and F.  Each State retains authority in determining what curricula meet its State standards.  Other resources  AAA and NIDB.

	2.1.2
	
	
	
	

	
	

	

	

	2.1.3       Each State should regulate the use of simulation and driving ranges.
	
	YES
	NO
	PLA
	PARTIAL

	
	2.1.3
	
	
	
	

	
	

	

	

	2.1.4       Each State should require an approved end-of-course knowledge and skill assessment examination based on the stated goals and objectives to graduate from the driver education and training program.
	2.1.4
	
	
	
	

	
	

	

	

	2.1.5       Each State should require a course provider to conduct valid post-course evaluations of driver education and training programs.

2.1.5.1    Evaluations should be completed by the students and/or parent for the purpose of improving the effectiveness of the program (a resource for help in conducting these evaluations is the AAA Foundation for Traffic Safety).
	
	YES
	NO
	PLA
	PARTIAL

	
	2.1.5
	
	
	
	

	
	

	
	2.1.5.1
	
	
	
	

	
	

	

	

	 2.1.6      Each State should require core driver educational hours that focus on the driving task and safe driving practices sufficient to meet the criteria established by the end-of-course examination.  
2.1.6.1   To enable States to select the appropriate guidelines for contact hours to meet the desired outcomes, the following instructional time should be: two stage

 2.1.6.2  First stage education (45 hours of classroom/10 hours B-T-W/10 hours observation)
2.1.6.3   Second stage education (10 hours and in-car instruction can be    enhanced with simulation or driving range instruction.
	
	YES
	NO
	PLA
	PARTIAL

	
	2.1.6
	
	
	
	

	
	

	
	2.1.6.1
	
	
	
	

	
	2.1.6.2
	
	
	
	

	
	2.1.6.3
	
	
	
	

	
	

	

	

	2.1.7       Each State should require distributive learning.
	
	YES
	NO
	PLA
	PARTIAL

	
	2.1.7
	
	
	
	

	
	

	

	

	3.0 Instructor Qualifications

	

	3.1.1.      Each State should require the following prerequisites for instructors receiving certification and recertification: 
 a) possession of a valid driver’s license, as recognized by the State;
 b) have an acceptable driving record as determined by the State; 
c) pass a Federal and State criminal background check; 
d) meet health or physical requirements as determined by the State;
 e) achieve a minimum academic education requirement as determined by the State; and 
f) meet a minimum age requirement as determined by the State.
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.1
	
	
	
	

	
	

	

	

	3.1.2       Each State should require instructors to complete approved standardized instructor training that applies to instructors and teachers in all public and private driver education and training programs.  
3.1.2.1   This preparation should PLAlude a course of  study that is no less than 120 hours or preparatory time.
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.2
	
	
	
	

	
	

	
	3.1.2.11
	
	
	
	
	

	
	

	

	

	3.1.3       Each State should require instructors to receive training in accepted best practices in course delivery and evaluations using various delivery modalities.
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.3
	
	
	
	

	
	

	

	

	3.1.4      Each State should require that an instructor pass a State-approved practical and/or written exam (e.g., Praxis II, National Teacher Certification Program).
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.4
	
	
	
	

	
	

	

	

	3.1.5       Each State should require annual continuing education and professional development hours for instructors.
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.5
	
	
	
	

	
	

	

	

	3.1.6       Each State should require an annual driving record review for instructors.
	
	YES
	NO
	PLA
	PARTIAL

	
	3.1.6
	
	
	
	

	
	

	


	4.0 Parent Involvement

	

	4.1.1       Each State should require the parent of a teen driver education and training student to attend a parent seminar, pre-course, or the initial session of the teen’s driver education and training course.  
4.1.1.1    This session should outline the parent’s responsibility and opportunity to reduce his or her teen’s crash risk in several ways, PLAluding modeling safe driving behavior. Information conveyed to the parent in this session should PLAlude, but not be limited to, the following known best practices of GDL and parent involvement:  
4.1.1.2    Manage the novice driver’s learning-to-drive experience to determine the readiness of the teen to begin the process, and supervise the teen’s driving so that the parent can better determine the teen’s readiness to advance to the next licensing stage and assume broader driving privileges; 
4.1.1.3    Supervise an extended learner permit period of at least six months that provides at least weekly opportunities for the novice driver the accumulate a minimum of 50 hours of supervised practice driving in a wide variety of PLAreasingly challenging circumstances.  
4.1.1.4    Hours of supervised practice driving required in GDL should not be reduced by a novice driver’s participation in other driver education and training programs, nor should any other activity be considered a substitute; 
4.1.1.5    Supervise an extended intermediate license period that temporarily restricts driving unsupervised with teen passengers and during nighttime hours until the State’s GDL requirements have been met and the parent determines the teen’s readiness to drive unsupervised in these high risk conditions;
4.1.1.6    Negotiate and adopt a written agreement between the teen and parent that reflects the expectations of both teen and parent and clearly defines the restrictions, privileges, rules, and consequences that will serve as the basis for the teen to earn and for the parent to grant progressively broader driving privileges.
	
	YES
	NO
	PLA
	PARTIAL

	
	4.1.1
	
	
	
	

	
	4.1.1.1
	
	
	
	

	
	

	
	4.1.1.2
	
	
	
	
	

	
	

	
	4.1.1.3
	
	
	
	
	

	
	4.1.1.4
	
	
	
	
	

	
	4.1.1.5
	
	
	
	
	

	
	4.1.1.6
	
	
	
	
	

	

	

	4.1.2       Each State should require a parent to complete a debriefing with the driving training instructor to inform the parent of the progress and proficiency of the teen driver.  
4.1.2.1   This final session should include a reminder that it is the parent who must ultimately determine the teen’s readiness to obtain a license with full driving privileges and of the parent’s responsibility and important role in helping the teen to become a safe driver.
	
	YES
	NO
	PLA
	PARTIAL

	
	4.1.2
	
	
	
	

	
	

	
	4.1.2.1
	
	
	
	

	
	

	

	5.0  Coordination with Driver Licensing

	

	5.1.1       Each State should have a formal system for communication and collaboration between the State driver education and training agency and the State driver licensing authority.  
5.1.1.1   This system should allow sharing of information between driver education and training program/course administrators and the State’s driver licensing authority.
	
	YES
	NO
	PLA
	PARTIAL

	
	5.1.1
	
	
	
	

	
	

	
	5.1.1.1
	
	
	
	

	
	

	

	

	5.1.2       Each State should have a GDL system that PLAludes, PLAorporates, or integrates driver education and training. 
5.1.2.1    Completion of the driver education and training should not reduce the time requirements in the GDL process.
	
	YES
	NO
	PLA
	PARTIAL

	
	5.1.2
	
	
	
	

	
	

	
	5.1.2.1
	
	
	
	

	
	

	

	

	5.1.3       Each State should provide information and education on novice teen driving requirements and restrictions to judges courts, and law enforcement officials charged with adjudicating or enforcing GDL laws.
	5.1.3
	
	
	
	

	
	

	

	

	5.1.4       Each State should ensure that sanctions for noncompliance with GDL requirements by novice teen drivers are developed and enforced uniformly.
	
	YES
	NO
	PLA
	PARTIAL

	
	5.1.4
	
	
	
	

	
	

	

	

	5.1.5       Each State should require a parent to submit State-specified documentation that certifies completion of required supervised hours in a manner that reduces the possibility of fraudulent entries.
	5.1.5
	
	
	
	

	
	

	

	

	5.1.6       Each State should ensure that State licensing tests are empirically based and reflect performance competencies of the standards-based driver education and training program outlined in the previous sections of this document.
	
	YES
	NO
	PLA
	PARTIAL

	
	5.1.6
	
	
	
	

	
	

	

	

	5.1.7       Each State should develop and implement a valid and reliable driver’s knowledge and skills test that assesses the factors associated with the novice teen driver’s ability to reduce driving risks.
	5.1.7
	
	
	
	

	
	

	


	Other data elements

	

	Does State have 

public or 

private providers, 

or a combination

Does State subsidize private providers

Does the state do any of the training online
	
	YES
	NO
	PLA
	PARTIAL

	
	
	


1.4.2 Information technology work plan
Our goal is a to work together in building a successful project. This work plan is our baseline. This document will be updated as we build the system. Any changes to the system or proposed changes will be documented.
1.4.3   Process Flow 
The following charts are to determine  the requirements for the Website and the Data base operations. 
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1.5
Acronyms and Abbreviations

Provide a list of the acronyms and abbreviations used in this document and the meaning of each.

1.6
Points of Contact

1.6.1
Information

Provide a list of the points of organizational contact (POCs) that may be needed by the document user for informational and troubleshooting purposes.  PLAlude type of contact, contact name, department, telephone number, and e-mail address (if applicable).  Points of contact may PLAlude, but are not limited to, helpdesk POC, development/maintenance POC, and operations POC.

1.6.2
Coordination/Decision Making
Major decisions, such as the ones that will affect the objectives of the project and thus will involve all stakeholders, will be made on a consensus base. Therefore, a high level of coordination and understanding between group members is crucial to the success of the project. Project Manager individual discretion will be used to make minor decisions. This method is more efficient and reasonable for minor decisions that have only negligible affect on the project. 

1.6.3
Additional Points of Contact

Additional points of contact are PLAluded in section 3.1.

1.6.4
Data Owners

Identify points of contact for those who either own or are responsible for data quality, currency, accuracy, etc. TBD
2.0
DATABASE IDENTIFICATION AND DESCRIPTION

2.0 DATABASE IDENTIFICATION AND DESCRIPTION

2.1
Naming Conventions

Discuss the logical and physical naming standards and conventions.  

2.2
Database Identification

Identify the names or labels by which the database may be uniquely identified.  Specify the code name, tag, or label by which each database table or file may be uniquely identified.

Descriptive information may also be provided.
2.3
Systems Using the Database

There are no other systems using this database
2.4
Relationship to Other Databases

2.5
Schema Information

Describe the overall structure in the schema or other global definition of the database.

2.5.1
Description

Describe the schema and each sub-schema of the system PLAluding name, file type and name, data description language, access control keys, concurrence locking, data name mapping, overall partition/file limitations and controls, redefinition and access path restrictions and any other limitations or restrictions.

2.5.2
Physical Design

Graphically depict the physical design of the database.

2.5.3
Physical Structure

Describe and depict in a graphic representation the physical structure (partitions, files, indexes, pointers) and the logical components of the database.  Identify the criteria required to achieve operating efficiency.

2.6
Data Dictionary

Reference the data dictionary and attach it as an appendix to this document.

2.7
Special Instructions

Identify instructions to be followed by personnel who will contribute to the generation of the database and who will use it for testing and operational purposes.  Such instructions may PLAlude:

· Identify any specialized criteria for entering data into the database.

· Identify source documents for the rules and procedures to be followed when submitting data for entry into the database.

· Identify source documents for the machine run instructions for generating, modifying, updating, or otherwise using the database.  In very large systems, in which the details of such instructions are extensive, reference sections of other documents in which this specific information may be found.

3.0
DATABASE ADMINISTRATIVE INFORMATION

3.0 DATABASE ADMINISTRATIVE INFORMATION

3.1
Responsibility

Identify the organizations and personnel responsible for the following database administrative functions: database administrator, system administrator, and security administrator.  Describe specific administration skill requirements.

3.2
System Information

Document the Database Management System configuration, hardware configuration, database software utilities, and any support software used.  If any of these software elements or hardware configurations are not HUD-approved standards, indicate the date these items were approved for this project by the Configuration Change Management Board (CCMB).

3.2.1
Database Management System (DBMS) Configuration

Identify the vendor, version or release date and targeted hardware for the DBMS.  Describe any restrictions on the initialization and use of the DBMS to support any intended distributed processing.

3.2.2
Hardware Configuration

Identify the hardware configurations on which the database will reside.

3.2.3
Database Software Utilities

List and reference the documentation of any DBMS utility software available to support the use or maintenance of the database.

3.2.4
Support Software Available for Maintaining Database

Describe all support software, PLAluding the operating system, directly related to the database, PLAluding name, version, function, and major operating characteristics.  Cite documentation by title, number, and appropriate sections.  Examples of such software PLAlude database management systems, query language, report writers, storage allocation software, database loading software programs, and file processing programs, and data cleaning software.

3.2.5
Security

Describe the use and management of integrity and access controls that apply to all database components such as schema, sub-schema, partitions or physical files, records or tables, sets or relations, and data elements.

3.3
Storage Requirements

Describe the storage device.  Provide sizing formulas for determining the storage required to support the database content and associated software.  Estimate the internal and peripheral storage requirements.  Identify multiple storage requirements for distributed processing.

3.4
Recovery

Describe the methodology for reestablishment or recreation of the necessary data schema and system support files.

3.5
Partition/File Information

3.5.1
Content

Describe the content of each partition/file, listing the records it contains and explaining the purpose.

3.5.2
Description

Describe the design and format of each partition/file, PLAluding name, type, code, mapping, limitations and controls, access procedures, and mechanisms.

3.5.3
Partition/File Interdependencies

Identify the interdependencies of each partition/file in the database.

3.6
Database Interfaces

Provide a description of the interfaces with other application software PLAluding these of other operational capabilities and from other organizations.  For each interface, specify the following information:

3.6.1
Description of Operational Implications

Describe operational implications of data transfer, PLAluding security considerations.

3.6.2
Description of Data Transfer Requirements

Describe data transfer requirements to and from the software, PLAluding data content, format, sequence, and any conversion issues.

3.6.3
Description of Formats of Data

Describe formats of data for both the sending and receiving systems, PLAluding the data item names, codes, or abbreviations that are to be interchanged, as well as any units of measure/conversion issues.  

3.7
Error Handling

Describe those system error handling routines and procedures that are available during execution of database software.

4.0 
WEBSITE DESIGN STANDARDS

4.0    WEBSITE DESIGN STANDARDS

4.1
ANSTSE Branding

The ANSTSE Information Sharing System will present users with a common, consistent, presentation layer composed of the following elements:

· MAIN BANNER HEADER
· Graphics / logo’s TBD
· SUB HEADER

· Positioned directly under banner and will PLAlude utility links

· PRIMARY APPLICATION AREA

· Primary user interface which will display forms and user information.
  

· NAVIGATION MENU

·  includes  all navigation links.
· POLICY FOOTER

· includes copyright information and all required policy links.
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4.2
Main Banner Header

The goal of the main banner header area is to present users with an official unified, brand image that carries across all pages of the NTDES Sharing System. This banner should appear even as the user enters information on a form, so the experience is as unified and seamless as possible. 

The main banner header area should have a minimum dimension of 810x100 pixels. Clicking on the main banner header should take users back to the main page of the NTDES Sharing System.

4.3
Sub Header

The goal of the Sub Header is to present users with utility links that they can access regardless of where they are on the site. Examples of utility links PLAlude:

· Main Page Link – This will take users back to the main page

· Help Link – Present Help Information to users

· Contact Link – Give users access to contact emails, phone numbers, fax, etc

· About this site – Give users administrative or historical information about this site
4.4
Primary Application Area

The goal of the Sub Header is to present users with the body of the site. This area will display the relevant information, forms, and messages to users as they operate the system. The area is flexible enough to contain dynamic content – PLAluding the uploading of information, the adding of data to the system, and the ability to run reports queried from the central database. 

4.5
Left Navigation


The goal of the Left Navigation area is to help users locate the functionality and features necessary to accomplish their tasks. As users click links in the Left Navigation bar, the Primary Application area will response with information.
4.6
Policy Footer


The goal of the Policy Footer is to present users with all state and federal policy information regarding the system, as well as copyright information.

4.7
Color Themes

To present users with a seamless experience, a color theme should be decided. Factors to consider include:

· Font Size and Style

· Link Colors

· Background colors for Banner Header, Sub Header, Primary Application Area, Left Navigation Area, and Policy Footer Area.

· Logo’s and graphics
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